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Introduction

In order to enhance our online learning support environment, moodle, an open
source e-Learning platform, was introduced and customized to meet our needs in
2021. We call it "Hirodai moodle".

You will see some courses in moodle. A course is a set of web pages and is created
for a class or training. You may review class materials, submit report assignments,
or take quizzes.

This guidebook gives you a brief introduction of "Hirodai moodle".



1

1.1

1.2

Login/Logout

Login
(1) Open your browser and access the following URL
https://moodle.vle.hiroshima-u.ac.jp

(2) When the login screen appears, click [Login with Hirodai ID] .

" Hiroshima University

Login with Hirodai ID

MEOHRAER: OASFEAG, SpRYENWTWVWET

1,500

1,000

Dam 3am Gam Sam 12am 3pm &pm 9o

Login with the class account

Login with local account

(3) Input your "Hirodai ID" and "Hirodai password" at Hiroshima University IdP
to log in to the moodle

Language Settings
"Hirodai moodle" can detect your language from your browser settings and select
the display language from either Japanese or English automatically.

If you see the first page in moodle in Japanese as below and find it difficult to
understand, you can change the display language.

= @ Hirodai moodle  Englich (en) ~

4A e
Dashboard -
Customise this page
# Site home
) Calendar My Course tree (Hiroshima Un ge
[ Private files v 20225 o | SEOHRIROASRRE, pruysecesy
v 19—LA
= My courses = &R




(1) Click the wbutton to the right of [HAGE (ja)] displayed in the upper left of
the screen

= (@) Hirodai Moodle | 575 (o) -

@ Yvsai—F

& T R—A

(2) Select [English (en)]

= @ Hirodai Moodle | B35 Ga) -

English (en)

ﬁ ‘9‘.‘1‘:‘?13{—F E*% (ja)

& YA FR—A

Now you can see the page in English. However, this settings is not saved and will
be reverted to the default the next time you log in. If you want to use moodle in
English permanently, you need to proceed to the next step.

(3) Click the wbutton at the top right of the screen and select [Preferences]

= @ Hirodai Moodle  engiish en) * A ® FEES

hboard

——
# Site home
B cCalendar My Course tree (Hirashima Univ) FFHR,
[ Private files v 20226FE “9"
v 19—
7 My courses W BT « PREA 2022 8208000
i S -

R— A ® REE

Recently accessed courses

Customise this page

Latest badges

imste @ Dashboard |
& Profile
B Grades
@ Messages

& Preferences

(= Log out




1.3

(4) Click Preferred language

= @ Hirodai moodle  English (en) ~
@ Dashboard
;)REB ﬁ?ﬂk ® NMessage

# Site home

B2 calendar
[ private fil Dashboard / Preferences
rivate files

= My courses

Preferences
= 2022_23_82080002
= 2022 52080001 User account Blogs

Edit profile Blog preferences

bango paconord External blogs
Preferred language

Register an external blog
Editor preferences

Course preferences
Calendar preferences

Badges

Manage badges
Badge preferences
Backpack settings

(5) Click up/down triangle to display the list and select English

Preferred language

Preferred language | B&E (ja) * |
English (en)

Cancel
B3 (a)

(6) Click [Save changes]

The language will be switched for menus, buttons, and messages from moodle.
Some things, such as the course name, the user's name, and the content of the

assighment, will not change the display language.

Logout

(1) Click the wbutton at the top right of the screen to display the menu

(2) Click [Logout]

= @ Hirodai Moodle  English (en) -

& Dashboard

# Site home

Calendar My Course tree (Hiroshima Univ.)
[ Private files 20226 %
19—h

= My courses

= 2022 82080001 Recently accessed courses

A o BEE

@ Dashboard

C

& Profile
BB Grades
® Messages

& Preferences

® Logout



2

Dashboard

The screen that appears when you log in to moodle is called Dashboard. This

section explains what you see in Dashboard.
@@ ®

E @ Hirodai moodle  english (en) ~ EE“HC Saijo v
Dashboard
Customise this page

# Site home @

£9 Calendar My Course tree (Hiroshima Univ.) @ Usage situation
D — v 2002E% i BEOMMRR: OAFHES, rEYETUTLET
v 15—1 rigod
0
= My courses = ®IRAT « 7EBA 2022 8208001 e

= 2022_8208001

Course overview @
r

Y All (except removed from view) ~ ‘ ‘ |z Course name ~

19—
THSB AT 7EBA 2022 8208001

- February 2022 L g

Mon Tue Wed Thu Fri Sat Sun

1 2 3 4
8 9 0 un

4 15 16 17 18 19
22 23 24 25 2%

28

® Hamburger icon
If you click it, you can show/hide the navigation drawer (®).
Ex) When the navigation drawer is hidden.

E]@ Hirodai Moodle  Enish (en) - & @ rHES
My Course tree (Hiroshima Univ IR
- N2FE . :!f—:“:"? BTTIAYHIRG, ARBATVET
- i—p m
& BT FHEHEA 2022 82080001 -

g oot 5 =
@ Navigation drawer

You can access the pages listed there.
® Notification

A badge will be displayed when there are notifications that need your attention.
Click on the badge to see them.



@ Message

If you have some unread messages, a badge will be displayed. Click on it to
see them.

2 & rmEs -
Q  Search &
& Contacts
» Starred (1)
» Group (0)
¥ Private (1) [ 1]
a<58 =

® User Name and User Menu
Your name will be displayed on the top right of the screen.
When you click on the wbutton next to your name, the user menu will appear.
& o Es _ Dashboard: The screen that appears after you log in.
Profile: Your registration information will be displayed.

Dashboard .
@ Dashboar . Grades: You can view your grades of all enrolled courses.

& Profile Messages : Check the messages that you received.
t _ .
Bl Grades Preferences : You can access to various personal settings.
® Messages Log out : Logout from moodle.
# Preferences
® Logout |

® My Course tree

Your enrolled courses are grouped by course category (year and term) and
displayed in tree view.

@ Course overview
Your enrolled courses will be displayed.
Usage Status
You can check the current usage status.
© Timeline
You can see the deadlines there.
Calendar
Events such as quizzes and assignment due dates will be displayed.



3 Changing registered e-mail address

By default, your name and "Hirodai mail" address are registered in "Hirodai moodle".
These can be changed if you need.
In particular, it is a good idea to change your registered email address to one that
you use frequently so that you don't miss any notifications from the "Hirodai
moodle".

(1) Click win the upper right corner of the screen, select [Profile], and then click

[Edit Profile]

= @ Hirodai Moodle  English (en) = o @ s
& Dashboard
VREB FEZE @ Message
# Site home Q .
& Calendar
Jashboard / Profile Reset page to default  Customise this page

[ Private files
= My courses

7= 2022 82080001 User details Reports

Email address
gismoys11+2@gmail.com

Login activity

First access to site
Tuesday, 18 January 2022, 5:12 PM (1 howr 41 mins)

Last access to site
Tuesday, 18 January 2022, 6:53 PM (2 secs)

Course details

Course profiles
& AT« PEEA 2022 82080001 Mobile app
QR code for mobile app access
N rnda wit

Sran the Stk serniee il aevn s s wsll

(2) Enter the information you want to change (first name, last name, email
address), and click [Update Profile]

;,REB ﬁ% ® Message

Dashboard / Preferences / User account / Edit profile

IREB Fask
b Expand a
~ General
First name o |‘/?\'EU |
Surname [ ] |i?fl§“: |
Email address 1] | |

Real name(phonetic) ‘ ‘

Select a country | Select a country... >
Timezone | Server timezone (Asia/Tokyo) *
» Optional

Update profile | Cancel

7




4 Class Materials

Review the materials shown in the moodle course.

4.1 File

The icon of the file will be displayed in the course. Click on it to see the contents.
% The image below shows a PDF file, but the icon differs depending on the file type.

=51(o]

& BET
" 231

-| SRR

4.2 Folder

Folders contain a collection of files.

Click on a folder to see a list of the files inside. You can also click [Download
Folder] to download all the files in the folder at once.

faxa gty
ge2lo]
L EEE2 e
*  2882-1.docx
- E%E?Ez'::ldf
TANASESDLO— TS
4.3  Page

A page contains text, images, videos, or attachments.
Click on the || icon to view its contents.



4.4

4.5

4.5.1

External page

URLs may be presented to refer to external web pages or videos.

Click on the (5 icon to view the web page or video.

=2pE]

Video

In moodle, you may see a video embedded into a page or may be provided a link
to a certain movie. Most of the videos are available only to students enrolled in
the class or members in Hiroshima University.

When you want to watch such videos, authentication is required.

If you see the following screen when you try to watch a video, please sign/log in
to the system with an appropriate ID and its password.

Microsoft Stream video

When the following screen appears, sign in to Microsoft Stream with "IMC account
@hiroshima-u.ac.jp" and "Hirodai password".

® If the video is embedded into the page

Click [sign in] to authenticate.

Microsoft Stream

To see this conten, sign in

New to Microsoft Stream? sign up




® If the video is on an external page

B® Microsoft
K A 7 4

BFA—NTFRLAZCRBEES tv

FADYNCFZ I RATERWES

4.5.2 CLEVAS Video

When the following screen appears, click [Login] and log in to CLEVAS with your
"Hirodai ID" and "Hirodai password".

ng:yrmmm1" D UES 3
=P &

=0

O74 YIDENKRAT—FETAHCEE W,

a—-4¥-D |

PAv S i




Assignment

When an assignment is set for the course, the .| icon will appear.
Fax'a
(el

W HHETA R
("
| $PEEIR

a1

Buj

You can upload a file created in Word, Excel, etc. or by input text directly into the
text area in moodle as an assignment submission. The assignment instructions will
tell you which method you should take.

After submitting the assignment, you can also check the feedback (comments) from
your instructor or grade on your submission.

File Submission

(1) When you click on the assignment, you will see its deadline [Due date] and
remaining time [Time remaining]

(2) Click [Add submission]
B ]
Submission status

Submission No attempt
status

Grading status Not graded

Due date Monday, 24 January 2022, 12:00 AM
Time remaining 5 days 4 hours.

Last modified

Submission

« ents (0
comments » Commen

Add submission

(3) Drag and drop your file to the box

areaE)

Maximum file size: 250ME, maximum number of files: 20

0O o HEN

File submissions

-

You can drag and drop files here to add them.

e

11



(4) Click [Save changes] and your work will be saved as a draft

ARREIR

File submissions

D O &
™ Files

(

report20220

Save changes Cancel

(5) Click [Submit assignment]

Submission status

Submission Draft (not submitted)

status

Grading status Not graded

Due date Monday, 28 February 2022, 12:00 AM
Time remaining 6 days 13 hours

Last modified Monday, 21 February 2022, 10:05 AM

File submissions
8 report202202 pdf 21 February 2022, 10:05 AM

Submission

comments » Comments (0)

Edit submission Remove submission

You can still make changes to your submission.

Submit assignment

Once this assignment is submitted you will not be able to make any more changes.

Note that your [Submission status] is "Draft (not submitted) ".
You can still edit/delete your work.

Click [Edit submission], if you want to edit your work

Click [Remove submission], if you want to delete your work

Once you click [Submit assignment], you will not be able to edit/delete your work.

12




(6) Click [Continue]

Confirm submission

Are you sure you want to submit your work for grading? You will not be able to make any more changes.

Continue Cancel

R v

Submission status

Submission Submitted for grading

status

Grading status Not graded

Due date Monday, 28 February 2022, 12:00 AM
Time remaining 6 days 13 hours

Last modified Monday, 21 February 2022, 10:06 AM

File submissions
B report202202 pdf 21 February 2022, 10:05 AM

Submission

comments » Comments (0)

When you have submitted the assignment, the message [Submitted for
grading] will appear.

13



5.2 Text entry
(1) Click on the assignment, and then click [Add Submission]

(2) After entering the information in the text entry field that appears, click [Save
changes]

ARt

Orline text 1 A B I = iE=E==2 % $3

Save changes Cancel

When the assignment has been submitted, the message "Submitted for Grading"
will appear.

s tE

Submission status

Submission Submitted for grading
status
Grading status Not graded
Due date Monday, 24 January 2022, 12:00 AM
Time remaining 5 days 4 hours
Last modified Tuesday, 18 January 2022, 7:27 PM
Online text
+

Data science is a class that includes statistics.

Submission

¢
comments » Comments (0)

Edit submission Remove submission

If you want to change your answers, click [Edit submission]. If you want to delete
your responses, click [Remove submission].

14



5.3 Deadlines

Deadlines for assignments will be listed in the Timeline in the Dashboard.

= @ Hirodai Moodle  English (en) =

@ Dashboard

# Site home
B0 Calendar My Course tree (Hiroshima Univ.)
[ Private files v 20256F

v 15—A

= My courses = B AT« ZEZA 2022 82080001

= 2022 82080001
Recently accessed courses

19—A
TRE AT« 7IEBA 2022 82080001

5.4 Grades

A & rwmEs

Customise this page

FIFIRIR
RECHRARR: 1877IAFHAD. XERATVET
2,000
1,500
1,000

500

[
T T 1
Qs dam  Gam  fem 128 Ym  Gpm  %m  1%e

Timeline

Thursday, 20 January 2022

v BIRT A~ OF R0 BEOE T 10:37
AHAT A7) B2080001

Click Grades in the navigation drawer on the left side of the screen, you will
see grades of your submissions and comments from your instructor.

= @ Hirodai moodle

=" 2022 82080001

U Badges

& Competencies

BB Grades
O General
[yl
Calculated
Grade item weight Grade  Range
B HE®AT r FEFA 2022 82080001
L EREER 8333 % 20,00 0-100

Contribution to course

Percentage  Feedback total
20,00 % da—FIy 66.67 %
3

Clicking the name of assignment, you will see its page.

15



6

6.1

Quiz

If a quiz is set for the course, the 4 icon will appear.

5110

W BEF A

-

Taking a quiz

(1) Click on the quiz you want to take, and then click [Attempt quiz now]

BIEHEET A b

Grading method: Highest grade

Attempt quiz now

(2) When a question appears, follow the instructions to answer it

BIRA T JEBA 2022 82080001

Dashboard / My courses / 2022 82080001 / #1E@ / E1REETA

Quiz navigation

Question 1 LEAT IRL3] OEKE?
Mot yet 1 2 3 4 5
answered Oa dozxhds
:1;[r)ked out of O b. EUELED Finish attempt ...
N O Eh3
" Flag
guestion
-
L Quiz navigation
Question 1 GERT MZL3] oBEskE?
Not yet 1 2 3 4 5
answered O a do2=Hd3
Marked out of O b ENS Finish attempt ...
| O EUEURBD
" Flag
o e 2 Vigation
Question 1 EBRT MFU3] oFEE?
Mot yet

answered

Marked out of
1.00

T Remove flag

Oa F2FHT3
O b, EUEVED
O EN3

MiINEE

Finish attempt ...

You can add a flag to a question by clicking on "Flag". This is useful for marking questions
that you want to review later. However, depending on the settings of the quiz, you may not
be able to view the contents of the quiz after you have taken it.




(3) Answer all the questions and click [Finish attempt]

Quiz navigation

Question 5 CBEORE [6HUEHE] . S5TH. SCALTHS Y EBEE [BIFS

Mot yet #HU1 BEARTIH. BRAFHFLIAZDIEHUIE?

answered

rﬁ;[r)ked out of a. iﬁtﬂ"t‘»ﬁ‘j‘t} Finish attempt ...
O b. £E5H#0

T Flag - -

question Do BUBHU

Previous page Finish attempt ...

(4) When the Summary of attempt screen will appear, click [Submit all answers
and exit] to finish the exam

FIOEFT A~ Quiz navigation
Summary of attempt

Question Status

1™ Answer saved

2 Answer saved

3 Answer saved

4 Answer saved

5 Mot yet answered

Return to attempt

Submit all and finish

% Click [Return to attempt] to return to the quiz

% Click on the question number in the table or the quiz navigation to view the question, you can
review your answers.

(5) Click [Submit all and finish]

Confirmation X

Once you submit, you will no longer be
able to change your answers for this
attempt.

Submit all and finish Cancel

17



You may see a review page after you finish the quiz.

What you see in the review page depends on the quiz settings. The review page
may contain the quiz attempt (date and time of attempt, time required, answers
submitted), correct and incorrect answers, or score. Click on a question number
in Quiz navigation, you can jump to the question.

Click "Finish Review" to go back to the previous exam summary screen.

Quiz navigation

5
v v

IOV RS BT 2T 2 T

Started on Wednesday, 2 February 2022, 11:37 AM

State Finished
Completed on Wednesday, 2 February 2022, 12:37 PM v
Time taken 59 mins 48 secs
Marks 4.00/5.00
Grade 8.00 out of 10.00 (80%)

Finish review

Queston 1 EBAT M2L3) OEWH?
Correct
Mark 1.00 out of a FTo3IDTD
LB b. B3
Flag question ¢ EURUBD o

e ol veris: EUEURD
Quesson2 [ERESHEERNEO0S LERR] 22020, KBEARROEMEEL THGE
Correct BOEHEFESS &I EEBRBAENDITLED?
Mark 1.00 out of
100 a. ZZLPALE
Flag question b. EEIS>R
¢ BUWYOSBLZE v

Reviewing quizzes
% You may not be able to review some quizzes. It depends on the quiz settings.

When you click on a quiz, you will see the quiz summary. Click on [Review] to
display the review page for that quiz.

At AT —
FIEHEZ T A I~
Grading method: Highest grade

Summary of your previous attempts

Attempt State Marks / 5.00 Grade / 10.00 Review

1 Finished 1.00 2.00 Review
Submitted Tuesday, 18 January 2022, 7:47 PM

2 Finished 0.00 0.00 Review
Submitted Wednesday, 19 January 2022, 11:39 AM

3 Finished 4.00 8.00 Review
Submitted Wednesday, 2 February 2022, 12:37 PM

Highest grade: 8.00 / 10.00.

Re-attempt quiz

18



7 Forum

It is used for online discussions on moodle.

If a forum has been set up for the course, the ‘= icon will be displayed.
=51[E]

B mExs rer

V) iRz

7.1 Posting to the forum

(1) Click on the forum, and then click [Add a new discussion topic]

B AT 4 P &

BBV D BEAT s FERITIES L,

‘ Add a new discussion topic

(2) Input [Subject], [Message], or, if you want to attach a file, click [Advanced]

Subject © ‘

Message [ 1 A~ B I =i

il
lil
lil
oo
Pt

Post to forum Cancel Advanced

19



°
Message

(3) Drag and drop the file that you want to upload
Subject

|
1 A B I

% %

© B W & wm

A
Discussion subscription @
Attachment ® Maximum file size: 500KB, maximum number of files: 9
O EEm
= Files
You can drag and drop files here to add them.
Tags
(4) After filling in the required information, click [Post to Forum]
When you post in the forum, it will appear in the list.
Your post was successfully added. x ¢ .

You have 30 mins to edit it if you want to make any changes.

BB FES will be notified of new posts in 'What is information media?’ of "E8AT « F & F
BERAT 1 7 &3

BREOBNDEERAT « FEHATIIEE,

Add a new discussion topic

Discussion

Y What is information media?

Started by Last post | Replies Subscribe
RED B WER FES o
18 Jan 2022 18 Jan 2022

«©

20



7.2

Subscribing to forums
You may be able to choose whether to subscribe to a certain forum or not.

If you choose "Subscribe," you will receive email notifications when new posts are
added to the forum. If you do not want email notifications, gray out the subscribe.

Discussion Started by Last post | Replies | Subscribe
. : : IRER P IRED Page .
/| ? ]
Yr What is information media? 18 Jan 2022 P, 0 [ @) H
A REP LS FE LS .
o 17 Jan 2022 17 Jan 2022 0 :

Clicking on the Yrmark, you can star a certain discussion.

21



8 Feedback

This is a survey in moodle.
If feedback is set for the course, the 1 icon will appear.

=520

tlzero s

(1) Click the feedback, then click [Answer the questions]

RET T — e

Answer the questions

(2) Answer the questions and click [Send your answers]

BET > T—

Mode: Ananymaous

O ETESMDPTL

O 5Dy dn
OHEDSMDPT AN
O EL<BMERN

BEZEan0rdnTIn

O & TEEEMD DTN
CREEmMDPTN

O LBEEEDC WL
O Foa{EEFELN

Submit your answers Cancel

(3) Click [Continue] to return to the course

BEEWODLITNTIN

Your answers have been saved. Thank you. X

BE7>T— b

22



9 Grades

Check the grades in moodle.

(1) Click Grades in the navigation drawer on the left side of the screen

= G‘) Hirodai Moodle English (en) ~

TBERA T J77EBA 2022 82080001

U Badges Dashboard / My courses / 2022 82080

~

B8 Grades

03 General B e
O ®i@E
s =1[0]

(2) See the grades for the items in the course

User report - XBB FA5&

Overview report User report

Grade item Calculated weight  Grade

B BHA5 ¢ FEZA 2022 82080001

o EREIES 0.00 %
(Empty )
v EIET AR 0.00 %
(Empty )
o SREREG 0.00 %
(Empty )
¥ EIEIEBTA~ 10000 % 2.00
¥ Course total - 2.00

Range

0-100

0-100

010

0-10

Percentage

20.00 %

20.00 %

Feedback

s @ romEs

Your progress @

Contribution to course total

0.00 %

0.00 %

0.00 %

20.00 %

If you click on the link for a quiz or assignment, you will move to a certain

page.
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