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Student ID-Card Reissue Application
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Name:
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I apply to have my Student ID-Card reissued for the reason given below.
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Reason for reissue (Check the appropriate box, and fill in the required items)
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Lost/Damaged Where did you lose it? (Only in case of loss):
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Explain the circumstances of card loss/damage.
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Name change Former name:
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Other reasons (Change of Department etc.)
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How to submit the identification photo (Check the appropriate box)
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*Please read “Important Reminders for Submitting Photos” on the back of this sheet carefully before
submitting the photo.
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Picture Box
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I paste a photo and submit the document. (Affix it into the box.)
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I submit digital image.
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Important Reminders for Submitting Photos:

(@SR 2
(Common Requirements)
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The photo should be in color, facing forward, with your head and shoulders clearly visible and showing only
one person. No photos with hats will be accepted.
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The photo should not be older than 3 months.
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The head should be completely visible.
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The background should be plain with no shadows.
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* The submitted photo will be used for the Student ID-Card and then registered in “Momiji”.
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(Requirements for photos pasted on the document)
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Size: 4 cm in length, 3 ¢cm in width
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Write your name and student number with a ball point pen on the back of the photo.
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Affix it into the “Picture Box” using a double sided tape etc.
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(Requirements for photos submitted as digital image)

- 77 ANV JPEG
The image should be a JPEG file.
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* We do not accept any unreadable data (for example, files other than JPEG).

- T AN AR JPGOLT) )

Name the image file as “(your student number).JPG”. (*Please use capital letters)
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Resolution and image quality: Fine color (More than width x height - 228 x 300 pixel)
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* Pictures smaller than the des1gnated size might be blurred.
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Filming coverage
*Please shoot in portrait mode.
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| 1 Display area for the Student ID-Card




