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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals
PC User Chrome
FireFox
Safari
Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service (Only available in Japanese)

Phone 06-6809-4327

Reception

hoUrs 24 hours
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)

KR —L_—Y F v T Access the home page for the certificate

H—E2EFRTILE, EA—THSER - OJ LT

issuance service found on the home
page of the university and click “Go to
Graduates’ Login page.”

-FRAS - FEEIRSCELTLTE. SFAROCTHRRIT- T

>>EEEOROIRARE - OF1 ESESHS

When using this service for the first time,
. you need to apply to use it. Click “New
W The Uniersity ZEREOT 1> Registration Procedure (¥TiE#RFHisE) ”

from “New Registration (FiiE&E%) .”
AT ELR

NAD—FESNZES

HEEIR
1 HABE el A1
» FEIFFHRESES RV, BHEEAILICT
o L - PFTada LT dREE
1. R T—FOAT,. Tl
2. AMFIPLFEDADHIE LD
3 EEIHTFTAALTLSA,.

HHAES

MO THBEENBESETESNSEHEITOTL
=3 n

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 3



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address (X—JL77RL-X) ”

.‘j|||L-U|||'.rr'r)'il.g.r ){_JIIT FUZ%E and ”COnfirmation (EEE%J\) " ﬁeIdS.
A—NTFELA

A 3
bR

M | A—JLFELZ

(i Be3=eait]

! HIHBE pr=d Al

- [l RS EmRT & BEDA-IL
TRLRCRSEA - EEET.

o EEA-JLICEESINZURLICTOER
Lo A—ILTFLADBEEZRT LTL
=1

» BEEEA—JLOEEETICE. P 4BEEN
PhrEBENEDET.

o JU—ALTFLAMES. EEA—
LERESFERVEIRE B DET.

HEFEA—ILT1ILFET, BBAILEFE
HFERVBEDBDEY. BHIC. FFUUAL
~UFOFFLREBMTSLDICLTIEZZE
[

> SFEAEREITH—E X : no-reply@ac.jp

2305 > THEEEA—ILFBIRVESZ.
LIFaEImE<IEEw
1. A=JILF FLROARHE L.
CEARAN—AERSSTADLTLR
|;_r\j:|\°
CEEEHTETAALTUVEL,
CHEEEA—IL T JLFEFEI U R aEn L
fEA=ILT FLRBELWLA,

&)

= W

Read the “Notes GEEZIH) ” and click the
(4] “Confirm (F2) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

§ e unnersity A—)LP KL ARE registered email address.
BEA-ILERELELL. 9

BB A —JLICEEENTURLICT AR L. AL
FRLADHEERTLTLREL,

Click the one-time URL in the email body text

Email message - : . .
and register the applicant information.
A7 FLAOERETNET. *The URL has an expiration time, so please
BTFQURLIEZ ZE2L. A - L7 FLAOERERTLT complete the operation within the displayed time
F&li. c, limit.

https:/ mer . sokrblok .
FARFAAFAAAFAAFFAKFHAFAHK

URL ERFR : 50 57

BHL DA —ICELEREYOGNEIFARRL TFE .
@ZOA—ILIIEEERA-ILTT.
SRVELERISFHEHELET
FER— L= LRk @* %% 3C jp

Read the Terms of Use displayed on the
screen and select “Agree to the above. (Lt

.‘i The University *ﬂm?ﬁ%ﬁ gawg(:ﬁ%c\@_%) "
HIFEFER
(REAECELT]

1. [R&l . bl FEFR0RS
EADLTLZZ, dfzhieaT.
BRI TRTERESNSHIIE
ERaNSHEVEDE RS,

2 BRUTLVBAILTF LRI

[@acjpl MSOA-ILERETEEE

IBELTLESL,

HMECEASOE. R+ FEZHBL RS,

7

LRABIHET S Click the “Agree (E&9%) ” button.
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E Log In to the Certificate Issuance Service

Screen Images %

HEEaRE

o

EREEIERI
o ¥R
BEE @EEFABOA—ILT BLIDFIBETER
Lo TEE)
‘HEERE

BE AL

nenF
727> 409
03

DENDEN TAROU

+¢AH
1999/09/09 |

KERREFEER

EFEEA
BE KEB

T>7> A09
O—<F
DENDEN TAROU

| s .|

S3Z
| smmEEn .

FHES

*ook Kk ok Kk oK

%X (ET) 8
2015/03

*The screen images shown below are samples only. For actual operation,

How to Operate

Enter the information on the applicant.

*The input items vary depending on the operating
environment.
*The items in red are required.

» Application type (E3&5#ER!)
Select "New" for new registration.

> Applicant’s name (FREE&EKSR)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family nhame and
first name.

» Birth date (&=#8R)

Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.
*The input items vary depending on the

operating environment.
*The items in red are required.

» Name when in school (TEZFEK42)

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» University/Department/Subject
(RFER/FE%/FRE )

Select the university, department, and subject.

» Student ID number (F5EES

Enter the student ID number.

Graduation (completion) year and month
(% (18T) £AH)

Enter the graduation (completion) year and
month.
*In the Western calendar year.

p» Graduate/Withdrawal/Removal
(ZAZE/1BF/FR5E)

Select the applicable type.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 6



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Enter the current address and contact

e information.
@ *The input items vary depending on the operating

HEES environment.

» Zip code (BEMEZES)
#ERE Enter the zip code of the current address.
— »Prefecture/city/street and number/

Apartment name and room No.

THARE (ERERTIR/ A/ BT 28/ 07)C— | -
N2 3> aR)

EJ&EiH

Enter the current address.
» Phone number (BEES)

Enter the home phone number.

mES
» Mobile phone number (EHES)
BFRAES Enter the mobile phone number.
SEESE Enter the work information.
@ *The input items vary depending on the
BIEES operating environment.
e » Workplace name (Eh#§5c4)
HEES
Enter the workplace name.
FEFE » Zip code (EHMEHES)
R Enter the zip code of the workplace.

— > Prefecture/city/street and number/

Apartment name and room No.
EraEh (EBERT R/ mhET A/ B 28t/ 57 ) \— b -
N3 aeE)
Enter the work address.
» Phone number (BEHS)
Enter the work phone number.

FI—h I3 u8E
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E Log In to the Certificate Issuance Service

Before attaching the image
FAEZHI7 L

FAEZASROESR @

VEAEZRESEOBER "
o IFOVEER | BRENTVERA

R AEZREREES)OER "
W IFAIVEER [BRENTULEEA |

u The image file is 0

v displayed after being |}
attached. "

"
Nasssssgssssssal

After attaching the image

AAEZBI7 I

FAEZHEROER

Eiﬁm&%ﬂﬁiéﬁt%ﬁ%mﬁﬁ H
o FFPLVEER | []EEIR "

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

The copy of an identification document is
required. Attach the file for identifying the
applicant.

» Type of identification document (FARZRERDELR)

Select the type of an attached document for
identifying the applicant.

P Image of an identification document (KAMERESLADELE)

Click the “Select File (T 7-JL%&3&3R) " button
and then shoot the document with a camera or
select an existing image. If the information is also
on the back side of the document, such as
changed address put on the driver’s license, add
the image of the back side.

Note that the operating method differs depending
on the terminal to use. Follow the on-screen
instructions.

Note that an image file having the “jpg,
“png” extension can be registered.

" u

gif,” or

When a file is selected, the image of the
document is displayed for the “Image of the
identification document (RAMRAEHEDIEL)

”

&:heck if the name, address, and birth date are
readable.

Click the “Confirm (##:2) ” button.

*Be sure to fill in the required items. If any of
these items are left unfilled, it may take time for

approval. E
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E Log In to the Certificate Issuance Service

Screen Images %

HRHAER

HHERSE

BE Aep
hehF

FIFY 409
O—<xF
DENDEN TAROU

T8I
%
4«R8H

1999-09-09

KAy RS

EFHES
BE KB
h&h+
FIFY 509
O—%F
DENDEN TAROU
AEE

.

HE

FHE
SHEEFH

FEES

Kok sk ok ok o ok ok ok

= (IET) #A
2015-03

==

P

EEES

siane

HEETH

BJEEHD

HEsi®

HEE%A

HEES

siane

FAESHI 7

F\ESRASEOER
ERRIFL
FAEZAEROER

FAEZASE(EDS)0ER

W o=

=

W e University EREASEAY

BELEELE

10

mEE. EREHRLET.

#BH. BRUTLB AT FLACERTESE

ER

*The screen images shown below are samples only. For actual operation,

How to Operate

Check the entered information for
registration and click the “Apply (EB:&) ”
button.

Check that the Application Accepted
screen is displayed.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Email

1

[ After the university checks the application
) details, the result of the application for use
is sent to the registered email address.

Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******

Log in here @

REEps: //F ¥Rk, FRX K KOk K JHRFH K [H [ KKK KKK K

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

ﬁ The University $¥$Dﬁ“f Y

A—I7 FLoA @

For the “Email address (X—JL77RLX) ”
field, enter the registered email address,
and for the “Password (J\XJ—R) ” field,

| A—LTELR enter the initial password shown in the
email announcing the application result.
JRD—E
8 20— *Leave the “Second password (882/{XDJ—R) ”
field empty.
$2/){A7—F
& =220

NAo—FEsnzEa

HESH

 FEFFTEEESEE IR0, BHEAJLICT
Efana/(A0—kFecodr>LTdiEs
Ly,

. FFgESTOVTFORL. JSOTEELS
E3CLTLIESEL,

« 0P BESROEE-EREAEET
&, BEMCOTPORLET,

« JIRAD—FREERANICEETELEDCLTLE

] T = - \

=
« JIRDO—FEISOHCEETZEDITAR.
tFa s HEERFEE A,

Mo s R ECRIEC 2
=Y,

1. )R D— FOARHEL LAY

2. ASTFINTEDAADTE LU

3 EEEHTFET TLBH% . .
TEREEE AL ’ Read the “Notes (GEFEZEIH) " and click the

“Login (O4-r>) " button.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 10



E Log In to the Certificate Issuance Service

Screen Images %

.j The University JINAD—RERE

NAD—F @

W,
fii
|

HEPEH

1 Hd R =L
- JIAD—FEBELTIESL,
« JIRD—FROVABOAZI—HSESH

HBETY.

JIAT—FIETFRIL-ILICHVEELTLESL,
o BUFLIETHRC L.
s ARFL EOEEERANFA-INSENED

E.

 ANFL EDFBRNEF(a-)HEENEC
E.

 ANFL EDFBHF0-9NEENE L.

« FEREFLUAESELRVCE.

JERT—F - B2 /82 0— RifgEEhE Ul
23

*The screen images shown below are samples only. For actual operation,

v

How to Operate

The Password Setting screen opens, where
you can change the initial password and
set the second password.

Fill in the “Password (JXXDJ—R) " and
“Second password (52/V\X D — R) ” fields
and the confirmation field for each with a
password and second password,
respectively, (other than the initial
password) of at least eight single-byte
characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

Read the “Notes CEFE=ZEIE) ” and click
the “Change (E%%E) " button.

Click the “OK" button.

The Certificate Issuance Service has now
become available.

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, can add
the student ID number by referring to the following:

» 2.3 “How to Add a Student ID number”

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 11



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

|2.2 How to Log In

o Access the home page for the certificate
RE¥F—LR=Y VTN issuance service found in the home page
FTEARRATEAE -nsRR s LTcRen of the university and click the Graduates’
Login page.

Enter the registered email address (X—)L

ﬁlutuul'rr'r':ily EEREOT1> 77 I<I/X) ’ password (} \Qxlj_ H) ] and
: (2 ] second password (82/{XT—R) .
A=A7ELR *For login for the first time, you need to apply to use
| AT FELZ this service. For how to apply for it, see the
following:
JRARD—E > 2.1 “How to Apply to Use the Service”
ﬂ Zr]—

*A graduate who has multiple student ID numbers of,
%2 /(27— [ for example, undergraduate and graduate, should
A9 see the following:

& | =2/} » 2.3 “How to Add a Student ID number”

NRID—FaEEhEiEs

pEa= L]

VISBEEATRESHCESN

< PEEFEEEES L. BHEAILCT
Efmana/(RO-FTod0> LTS
L,

- FIBBEHTOITFORL. JSOYFSELB
FOCLTLREEL,

« OPiE BES RO EE-EEENEET
& BRNCOST7ORLET,

 JIAD-FRESENCEETELSCLTE

IR
« JIRO-FERISTHCRET 3F0TAE.
tFa1Uzr BEERFEFEA,

LR TESEO L. B MEIFIRIEL.

9O LEFELGLESIE. UTFRIERZE0,

1./ EC’_J f;a’“iﬁ%f\j Read the “Notes G¥EZEIA) ” and click
2. AXFINLFOAINE L " . N ”
3. EEEHTETAILTLEN, the “Login (O2->/) ” button.

Ood1>

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 12



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID humbers

Perform registration for either
undergraduate or graduate by following

ﬁlnu University $¥$D0“f} the |nStrUCti0n in 2.1 ”HOW tO Apply tO
. o Use the Service” in this manual.
A—N7ELR Enter the registered email address and
X | A LFELZ password.
JZI—k
& Zr)—
#2/\A7—F
& | =2/i20-F

NAD—FEENEBa

HEEER

| FEBEEART BSEA <IN
« FEIFFHRESTE AV, BHREAJLCT
F7 FTOdrL LT RE

SO HREVMEAR. k.t L~ EE L
1. JIZRT— FOAAHELLAY
2. RZFINZFEDAANTE UL

3 #BEEZFTANLTLIEN, Read the “Notes GEEZEIH) ” and click
2] the “Login (41 >) ” button.

Click the menu button “ - " in the
upper right of the screen, and then click

§re ety EIRIZER ) “Register additional student ID number.
[—Frs [== pra? = ”
Rl -
— FESEE
N
BARESERE - 2T
SEREERT AT EL2ES 9
rEESENES

BWIS (20— REE

. 5220 FZE
aoron
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Read the "Notes CFE=ZEIH) " and click
the “Send (GX{Z) ” button.

ij The University ?%ﬁiﬁﬁﬂﬁﬁ%—)biﬁ%

HEPER
| o S re. =y
. FBOYRESE. ATROTEESE—O0
I-—H-—TFEHTEETZCENEEST,
« BEOI—Y-THRAZFE. FEAFERD
FEESTENLET,
fLADFESSEERLEVTIZEL.
NEE] MRYZFT & BRULTVB AL
FRLRCEEEEA-ILNBEET.
o BREEEEA—ILICRHINURLICTFIE R
L. FESSENOEEEZRT LTIZE0,
» EEREEA-LOEEETCE. LaBE—NFD
"BESTFHDET.

When the Application Completed screen
is displayed, click the “OK” button.

@ BmExT

AR EENELE

An email, including a one-time URL, is
sent to the registered email address.
When you receive the email, click the one-

Email message

Title: Addition of the student ID number

time URL.
Please add the student ID number. Access the URL *The URL has an expiration time, so please
below and complete the application for use of the . L L .
student ID number you wish to add. complete the operation within the displayed time
https://***********/**/****************** Ilmlt'

©This email is for sending only.
For more information, contact the administrative
representative.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 14


https://*****************/cert/*****************************

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Enter the department or information on
the applicant when in school.

0 *The input items vary depending on the
- operating environment.

e *The input items in red are required.

» Name when in school (fEEEFK%)

AFBR(TEFEER)
EFIERA

ey F0o Enter the name used when in school in kanji,
katakana, and roman characters.
- *Place a space between the family name and first
YAMADA TAROU name
» University/Department/Subject
(KRFE/FEb%/FR4)
Select the university, department, and subject.
» Student ID number (F5E&ES)

Enter the student ID number.

Graduation (completion) year and month
(Z% (ET) %£R)

A12345678 Enter the graduation (completion) year and
EE (ET) #£8 month.
* *In the Western calendar year.

-8 p Graduate/Withdrawal/Removal
(ZRZE/IRF/BRFE)

3

£
b3
[F
hE

Select the applicable type.

Click the “Confirm (f#:2) ” button.

Check the inputs and click the “Apply (ER

i5) ” button.
KPR (T F158)

AFEEA

hehF

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 15



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed stating that the
application has been accepted.

.;i The University $%E“

FHELEREVZRNEER. BERLET. @
BH. BRLTLEALTFLACERYBEFT.

After the application is approved, an email

Email message - : .
is sent to the registered email address.
Title: Result of the application for use Che_Ck to see if the service has become
available.
This email is to notify you of the completion of the . . .
registration of the student ID number. The student *The image on the left will be displayed when the
ID number below @been added to the current application is approved. The application may be
account. rejected or subject to resubmission.

Student ID number: ****x*x

©This email is for sending only. For more
information, contact the administrative
representative.

Access the home page for the certificate
issuance service and enter again the

& The University ZEREOD A > email address, password, and second
password.
AT ELR @
o EE——

*For how to log in, see the following:
NKRAD—F » 2.2 “How to Log In”

NAD—FaEENEES

o=
L FESRIAI S = I
o AFTEEES R L BEE— T
ERanad/t(AT—I =)

2. AT E@ A IAE L,
3 EBEREFTANLTLIEN. Read the “Notes (GXEZEIH) ” and click

13 the “Login (O%->/) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Select one of the printing methods from

Q¥ The University. EDRISEEIR - the “Issue Certificates (GEBREZFIT) .”
*The screen image on the left will be displayed

BEORE—& when selecting “CVS (J>E) ” for printing.
To access the service only for checking whether

AR the student ID number is registered, you can
select any option.

FEIAEERIT

Check that two student ID (¥£&E5S)
numbers are selectable.
he University SEBAEESRIR (31> —EIRI) Select the student ID (F¥%5&S) number
5 you want to use for printing a certificate
before applying for the certificate.

&/,

FRESEEEAEEIR

FEBS , oopbork | FEES oo
SIEEAE v
SIBAEDIEE FHr BRI

HERRMIFRRERAES 00 | o o

=

ZERIIRE 0 v

zofd v
SERAEMERE FIE BB
REZHRIIAS 2003 0 v

ASEEERSE 2001 0 v

FETVE 2008 | o0 v

038
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

e Login Information

I 2.4 How to Change th

(a) Change the personal information

h' e University EI]E“;EJE;R

RIEOHFA &

HEE

ABAEERT

Py T —=

FIEEN

FEES

~ILT

{EAEHEE - B8

A—ILTFFLREE

rikSs=saan

e
(A=

m_

HFAEE

“ERAARA
ST

gk 3]
S0

*¥AH
1999/09/09

Log in to the certificate issuance serwce

and select the menu button “ &- " in the
upper right of the screen, and then click
”Set/change personal information (A

IEERESTE - BE) .

*For how to log in to the Certificate Issuance Service,
see the following:
» 2.2 “"How to Log In”

Fill the personal information items you want
to change.

Click the “Confirm (##52) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Check the inputs and click the “Change
S (Z&) " button.

HHERA
EETET

hehr

O0—~=%F

1451

4%AH

1999/09/09

i

il

PNR—k X223 EE

The Change Completed screen is displayed
stating that the information has been
changed. Click the “OK"” button.

-]
1
ot
o

1
il
i
il
i
ar
i
]
M
=
M
[
it
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Change of the email address (If you can log in)

Log in to the certificate issuance service

W The niversity FNRISEER &~ and select the menu button “ - " in the
R upper right of the screen, and then click
w TN —E Vi B ”
— - Change email address.

N— *For how to Io_g in to the Certificate Issuance Service,
R ,\'w, see the following:
. ) o »2.2 “How to Log In”
EAEEE - Z5
A—ILT7 ELAEE
TRESEES

JRO—-FEE
Oa7% -

AIAEERT

Enter a new email address into the “New
) email address (FTLUWLWX—)LD7 RL-R) " and
hata XA ZELARE “Confirmation (#%:2) ” fields.

v‘.,t

RAEDA—NLTFELA @

FULWA—ILZ ELA

=

L+

=

LiR=3-Ear]

! BITREHEZWN

RO EBTE. BEODA-ILT L

REA— LN BEET,

o BEEA—NCIHFETNTURLICFZIEZAL. A
o s=7 T REL

£y S8 .

FPRAR—AFEZB>TANUTULRLD,

EBMEETTTANILTOSH

B X — )L T LIHFTU R MEN LT X —

L7 RLZBELLD, Read the "Notes GFE=ZEIH) " and click

the “Confirm (##32) ” button.

(Y

W N e
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E Log In to the Certificate Issuance Service

W The Unwersity A—)LJ7 B L A3R5E

BEA-ILEEELELR. O
BEA—ILICESENTEURLICZIEAL. A—ILF R
LAOBEETTLTIZE N,

A—)LXH

AT FLAOEERTNET,

LIFOUWRLICFZ2EAL. A -7 FLAOEEEZTLT
L ' (5]
https: L skobkoRkk

URL BAFR : 50 7

HBHLIOA—LICTELERYOTNAIFEEREL TTFE,
@IOmA—IIFEEFERA-ILTT.
SRVELERRIEEHELET

.j The University A—JL7 FLRAEERT

A—ILFRLAEZTELE btoe

Sl s m LT B I N o LEEDIDICTRD
F7.

=it YRFLANSOEEEIE50A LT FLR5E

CE==7.
OJA > R_—~E5E)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

A message is displayed on the screen and a
confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
to complete the changing of the email
address.

*The URL has an expiration time, so please

complete the operation within the displayed time
limit.

A message is displayed on the screen
stating that the email address has been
changed.

(C) Change of the email address (If the email address you used in the past can no longer be used,etc)

Kph—hi—s F v TN

Y-EXERFATIAR, &1-—TH5RE 01 LTESL

FELOH

+TRICEBOIIRS - FABOHCRTE
L2EDIPEST YRR MFOTILFIE—BTORT
2 BRTORITED
HTEUADIERS - LS - FIERSICELILTE. SFIETOLTEEEToTLESL

Access the home page for the certificate
issuance service found on the home page
of the university and click “Go to
Graduates’ Login page.”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.
How to Operate

C howtoopemte
Click “New Registration Procedure” from
“New Registration (FifRE#xEFHE)

.j The University $¥$Dd“f z

A—IFFLA

B2/ RTI—F

NRD—FEEhEEsS

HREs

SFECE555E

WOTHAENSE

ZEn

Enter an email address you wish to change
into the “Email address (X—)L77RL-X) "

.lqlllL'Ulll'-”'rSily’ A—JL7 FL-REE " . . = " e
- and “Confirmation (F&52) " fields.

AT FELA

(i Rza-eaac

- 7,./\'%4)&.- __’\j] L}_(:';.r\éi]\o
4 EEA—)L T )L ST AT D
TeA— L7 ELZAE LV, - _
Read the "Notes GFE=ZIH) " and click the

“Confirm (##352) ” button.

o )
22
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

§ e unnersity A—)LP KL ARE registered email address.
BEA-ILERELELL. 9

BB A —JLICEEENTURLICT AR L. AL
FRLADHEERTLTLREL,

Click the one-time URL in the email body text
and register the applicant information.

A—ILT FLAOTHETLET. *The URL has an expiration time, so please
BTFQURLIEZ ZE2L. A - L7 FLAOERERTLT complete the operation within the displayed time
F&li. c, limit.

Email messsage

https:/ mer . sokrblok .
FARFAAFAAAFAAFFAKFHAFAHK

URL ERFR : 50 57

BHL DA —ICELEREYOGNEIFARRL TFE .
@ZOA—ILIIEEERA-ILTT.
SRVELERISFHEHELET
FER— L= LRk @* %% 3C jp

Read the Terms of Use displayed on the
screen and select “Agree to the above (L

& e University FIFBEERE ERBCARTSD) 7
i) E =S
(EREAECELTI]

1. [R&l . bl FEFR0RS
EADLTLZZ, dfzhieaT.
BRI TRTERESNSHIIE
ERaNSHEVEDE RS,

2 BRUTLVBAILTF LRI

[@acjpl MSOA-ILERETEEE

IBELTLESL,

HMECEASOE. R+ FEZHBL RS,

7

LRABIHET S Click the “Agree (E&9%) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the information on the applicant.

ENERE (EEEREOREEANLTIEEW) Q

*The input items vary depending on the operating
“ERFEHR environment.
(© *The items in red are required.

A=)V RUZAZEB(CHSBHEF (BREA-ILT RLADFIRFR

BIFEZETRADBE)

» Application type (ERZETER!)

"PEERSE o
Select "New" for new registration.

| BB ARD

pal-rab s » Applicant’s name (EF:EEKR)

F>TY A0

0<%

DENDEN TAROU

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

£FAH \ » Birth date (44BH)

1999/09/09 |
) ) Enter the birth date of the applicant.

*In the western calendar year.
R BRI REE) Enter the information on the applicant
@ when in school.

AEBRE . . .

- *The input items vary depending on the

BE AR operating environment.
P The items in red are required.

F>7> 409

O—<F
DENDEN TAROU

» Name when in school (TEBFEK4Z)

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family nhame and
first name.

FEE
|‘ o . | » University/Department/Subject
L~ ) (RFa/Z8ba/FR4A)
FHE Select the university, department, and subject.
| shEEE |
s » Student ID number (F}E&HS)
‘_ SHEIEF R v Enter the student ID number.
PHEES
Graduation (completion) year and month
sk ok ok ok ok ok ok ok > (ﬂ% tET) ﬂiﬁ)
#= 6T %5 Enter the graduation (completion) year and
2015/03 month.
*In the Western calendar year.
e e Graduate/Withdrawal/Removal

(2R /IR5E) E
Select the applicable type.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Enter the current address and contact

e information.
@ *The input items vary depending on the operating
HEES environment.
» Zip code (BEMEZES)

#ERE Enter the zip code of the current address.
AT » Prefecture/city/street and number/

— Apartment name and room No.

T (EBERT R/ mhETAY /B 285/ 57 ) \— | -
— N>23 > eE)

. Enter the current address.

= EE » Phone number (BiEHS)

BEES Enter the home phone number.

» Mobile phone number (EHEFEES)

BEEEEsS

Enter the mobile phone number.
SEESE Enter the work information.

@ *The input items vary depending on the
BERE operating environment.
T » Workplace name (Eh%55:42)

HEES

Enter the workplace name.
FEmE > Zip code (BEMEZHES)

S Enter the zip code of the workplace.

f— » Prefecture/city/street and number/
Apartment name and room No.
ErEEt) (EBEATIR /BT A /BT &t/ 7)) C— | -

N> a>eE)

FI—h XYY a S RE Enter the work address.

F— » Phone number (BEES)

Enter the work phone number.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Before attaching the image The copy of an identification document is
ANEZAT 71 required. Attach the file for identifying the
@ applicant.

» Type of identification document (AAFRESEDEE)

FAEZASROESR
® BEEFLO /-0 FET

Select the type of an attached document for
identifying the applicant.

A AEZASROBIR n
:: T EER | ERENTLSE A, » Image of an identification document (kAkeRREHOER)
— Click the ““Select File (Z7-1JL%&3&R) ” button
A RZRSEEES)0ES and then shoot the document with a camera or
o (L EER | ERENTUEE A, select an existing image. If the information is also
on the back side of the document, such as
changed address put on the driver’s license, add
@ the image of the back side.
uThe image fileis =% Note that the operating method differs depending
a g'ég';‘gff after being on the terminal to use. Follow the on-screen
sEessssgasssssa" Instructlonsl
. ) Note that an image file having the “jpg,” “gif,” or
After attaching the image “bng” extension can be registered.
FAESRHI7 I When a file is selected, the image of the
document is displayed for the “Image of the

”

FAEZEESEDES identification document (RAESRFIE$EDIELE)

&:heck if the name, address, and birth date are
readable.

HLkE CHEE0ER ..
:;_ I EER | B 5E1R "

HEME RSB ERS0EE "
W IFIVEER | [ BEI#H "

R Click the “Confirm (##:2) ” button.

" *Be sure to fill in the required items. If any of
! n @ these items are left unfilled, it may take time for

@ — approval.
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E Log In to the Certificate Issuance Service

Screen Images %

HRHAER

HHERSE

BE Aep
hehF

FIFY 409
O—<xF
DENDEN TAROU

T8I
%
4«R8H

1999-09-09

KAy RS

EFHES
BE KB
h&h+
FIFY 509
O—%F
DENDEN TAROU
AEE

.

HE

FHE
SHEEFH

FEES

Kok sk ok ok o ok ok ok

= (IET) #A
2015-03

==

P

EEES

siane

HEETH

BJEEHD

HEsi®

HEE%A

HEES

siane

FAESHI 7

F\ESRASEOER
ERRIFL
FAEZAEROER

FAEZASE(EDS)0ER

W o=

=

W e University EREASEAY

BELEELE

10

mEE. EREHRLET.

#BH. BRUTLB AT FLACERTESE

ER

*The screen images shown below are samples only. For actual operation,

How to Operate

Check the entered information for
registration and click the “Apply (EB:&) ”
button.

Check that the Application Accepted
screen is displayed.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Email message

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******

Log in here @

REEps: //F ¥Rk, FRX K KOk K JHRFH K [H [ KKK KKK K

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

ﬁ The University $¥$Dﬁ“f Y

A—I7 FLoA @

For the “Email address (X—JL77RLX) ”
field, enter the registered email address,
and for the “Password (J\XJ—R) ” field,

| A—LTELR enter the initial password shown in the
email announcing the application result.
JRD—E
8 20— *Leave the “Second password (882/{XDJ—R) ”
field empty.
$2/){A7—F
& =220

NAo—FEsnzEa

HESH

1 A A== = y

 FEFFTEEESEE IR0, BHEAJLICT
Efana/(A0—kFecodr>LTdiEs
Ly,

. FFgESTOVTFORL. JSOTEELS
E3CLTLIESEL,

« 0P BESROEE-EREAEET
&, BEMCOTPORLET,

« JIRAD—FREERANICEETELEDCLTLE

=
« JIRDO—FEISOHCEETZEDITAR.
tFa s HEERFEE A,

L cosmmsUL . A PEIFIAL
=1

1. )R — FOADAELLA.
L REFUINTZFOQAATE LD,
ILEEBEHIFTAADLTLED.

[+

Read the “Notes (GEFEZEIH) " and click the

“Login (O4-r>) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

§ e University JCAD— REE The Password Setting screen opens, where

" you can change the initial password and
JRD—FE set the second password.

T Fill in the “Password (/\XJ—R) " and

— “Second password (882/{XT—R) ” fields
= and the confirmation field for each with a

7 | JERO—E password and second password,

characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

,

i
|
]
|

respectively, (other than the initial
password) of at least eight single-byte
Read the “Notes (FEZIH) ” and click
the “Change (E%%E) " button.

Click the “OK" button.

/RO—F - #2)120- FrigEshELr The Certificate Issuance Service has now

become available.

(d) Change the password

g rhe university. FUBISE3ZER Log in to the certificate issuance serV|ce
by TR—3 and select the menu button “ - ” in the
REOTE & Bl 1 upper right of the screen, and then cI|ck
rmEs “Change password (J\XJ— RZHE) .
*For how to log in to the Certificate Issuance

AR ~LT
Service, see the following:

[EPREr
TWEERG AT ELAEE »2.2 “How to Log In”

FEZSENZE

= 2)(25‘ FEE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used password into
the “Current password (IRTED/ (XD —
& fhe University JARD— RIS R) " field and a new password into the
2 ) “New password (FrULVIXDT—R) ”
RED)RI—F and “Confirmation (F#:2) ” fields.

HLUWIIRD—F

HEEE

=, e - \

1 . =
Ji20— R FRIL—ILCHVBELTI RS,
. BXTUETHEE,
« AXFL EDFBEANFA-ZINEENES
&
. IXEL FOEBENTZ(@- )N EENET
&
o TXFEL TOEERF(0-ONESEND L.
. EEEHFLAESERN L, ; e ; _
Read the “Notes CGEFE=ZIH) " and click
9 the “Change (Z£%) ” button.

A message is displayed on the screen
stating that the password has been
changed. Click the “OK"” button.

@ ZTERT

JIAD—FEEEENELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(e) Change the second password

Log in to the certificate issuance serV|ce
& The University FIRISEER and select the menu button “ - ” in the
upper right of the screen, and then click

o TR =2 " =
N - Change second password (882/XRJ
FESE E)
FEE ~LF *For how to log in to the certificate issuance service,
EAESRE =8 see the following:
AT ELAEE » 2.2 “How to Log In”
= iEma e ;?aaLm%ﬁ
(Z)—RFEE

=20 rs

Enter the currently used second
password into the “Old second

& e Unversity 32X D— REE Password (IHZ2/{XT—R) ” field and
a new second password into the “New
%2 /{20~ K second password ($152/\XJ—R) ”
& | m=2/020—F and “Confirmation (#:3) " fields.
$E 2 SART— K
7 | m=2 20—
e
s | mE2)RT—
Ee=E
: ; SH<EEWN

) AD— FETRIL—ILICHENEELTL

L

BEFLILTHS
SZlLAJ:O#%Be?“ST—?(A IHNfEENEC
1CY1LAJ:O:I:59&U\ST¥(3 fEFENSC
1%51»{104:5&;&(0 9)h aiﬂ B¢,

FERIFLUSAESFEOCL Read the “Notes (G¥EZEIH) ” and click
the “Change (Z&) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen
stating that the second password has been
changed. Click the “OK"” button.

OZERT

#2)RIV-FRE>EEENFLE

(f) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you

Nt o forget the password (JAXD— RZTN
=P "
A=N7 ELR BE) .

*For how to log in to the certificate issuance service,

= see the»following:

JZRD—E 2.2 "How to Log In
=]

$2)ZxD—F
2]

JIRO—FEENZIES 0

E3=E 0]

0 el A}
EIIFRBHFEH AL BHREX-ILICT
EmaENns/(R0—-RTOJ/1> LT EE

FBE®E®IOT 7O L. TSOFEMUS

EIICLTLEZLY,

o« OJA %, BEFRVEE—EEMNEAT

& BPNICOV7ORUET,

JIRD—RIEMBICEBIBELOCLTLE

=AM

[E2 = ST SOH (CRIET 3EDITAIL.
EE=HFAL
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the

. registered email address into the “Email
§ e University J{XT— RURY b . s
;e address (X—)L77 RL-R) " field.
A—ILT7ELA e
Do) A — LT Lo
e
1 &E;E[ I'\;‘ii\%a! SZT?E' \

s BRLTVSBAILTFFLREAAL. [E
B MY ZRLTIZE,

NEE] R ZHT & BRLTLEX )L
FRLACUEZY RA-ILABEET.

« Uty b A—JLICEHSNIZURLICTZER
L. BEREERRT L TESL,

Uty bA—-LOBEEETCE. P4 BEEH D
MBEETHOET.

2303 B> THEEA LB RVIESE. UTE

CHEEECIIE L,

1. A= ILF FL-ZDA AT E LWL, Read the "N\Ote_s ()Il%\%lﬁ) " and C“Ck
2 EBBAN—ZERE>TANLTLRLA, the “Send (%fE) ” button.

3 EEEHTFTAALTLSN,

A message is displayed on the screen
B stating that a notification has been sent to
u o the registered email address.
ExT

JIRAD—FUtw FA—JLEEELFE L. e
1 EELTVBA-ILTRFLRICIIRD—FUtEwy
FA—ILHBEEET.
2 JIRD—FUtw bA—LICEESNIZURLEE
= AT FOEREERTLTLIZEL,

Email message Click the one-time URL in the email body text

2D PO BRTLE S, to open the screen for re-setting the
LIFOURLICFOEAL AT —FOEGSEEERTLT
Tl password.

https A ool L sokiolook

*The URL has an expiration time, so please

URL #H6R < 30 % ﬁgql‘liwtplete the operation within the displayed time

HBHLIOA—LITHLELVORTNAIFEEREL TTF S,

@A —IIFEEFERA-ILTT,
SRALEHERIEEHIELET
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Fill the “Password (/{XD—RK) " and
“Second password (882/\XDTJ—R) ”
fields and the confirmation field for each
Jrep—. 6 with a password and second password,
respectively, (other than the old
password) of at least eight single-byte
= characters including both upper- and

o —_ lowercase characters.

ﬁ The University }'CZ'J'— F%E

S| E2)IAT—F

=

.,.

Gl
,
|

EEEE
1 HdHRE red A1
o JIAD—FEBELTIESL,
o JIRAD—FREROVABOATI-NSEET
8TT,

JAD—BIEFRIL—ILICHVESEELTCIEEL,
« BNFELFTHEC S,
 ANFL EOFBEANFA-ZNEFTNE S
&
s ARFEL FOEEENTZE(a-2)HEFNED
&
 AREL FOEEHF099HEETNE L.
. EEEETLESERT S, . _
0 Read the “Notes (GEFEZIH) ” and click the
“Set (%) ” button.

A message is displayed on the screen
stating that the password and second
password setting has been completed.
Click the “OK” button.

O:ERT

JZD—F 2 )IRD—FHEEENELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual

2 . 5 Switch La ng uages operation, follow the on-screen instructions.
(a) Log In screen

5 v|o Click the language selection pull-down to
- switch languages.

[

?‘j e University 283051 >

A—IL7 ELR
P
NKAT—F

a S

Click the language you want to display in
the pull-down.

e O

. B+
W e University ZREOT1> [English |

A—=IT7 LA

D

NKAT—F
a S

o>
9 The screen switches in the language you
Engiish <] selected. Subsequent screens will be

displayed in the selected language.
§ e unvesiy. Alumni login

mail address
P

Password
&
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Select Printing Destination screen

(1)

Click the language selection pull-down to

S OREER [ v ] (- switch languages.
REORH B
IMBERT

Click the language you want to display in
the pull-down.

§rmeunversy DRISERIR | B4R

EORH B
AWEERT
X
9 The screen switches in the language you
Sime university Selact print destination s selected. Subsequent screens will be
‘Engiish v] displayed in the selected language.

Since the language selection pull-down

Current application lis: . .

i is displayed only on Log In and Select

Applcation kst Printing Destination screens, you need
to log out or come back to Select

B Printing Destination screen in order to

switch languages.
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E How to Access the Operating Manual
(After the First Registration)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 3.1 How to Access the Operating Manual

Log in to the certificate issuance service

(1) and select the menu button “ - ” in the
& - upper right of the screen.
BHEORE & *For how to log in to the certificate issuance service,
o see the following:
R 2.2 “How to Log In”
& - .
— Click “Manual (¥Z==277JL) " to show the
BAE O —E S Operating Manual. Read the description and
EERE ] issue certificate(s) at a CVS.
BE—E A—=LT FLAEE
JAD—REE
e 20— Fz=
EEETAEEIR 57
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