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3-0．Video Structure

This video introduces methods for borrowing library materials and 
making copies.
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This video introduces these 
topics
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Introduction to Library 
Facilities and Resources

➢ Libraries at Hiroshima University

➢ Materials in the Library

➢ Basic Rules and Manners

Borrowing and Returning Methods

➢ Borrowing and Returning

➢ Renewal and Reservation

➢ Using copiers and printers
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➢ HU Library's website

➢ Searching for books and e-books

➢ Searching for journals and e-journals

➢ Searching for newspapers

➢ Using electronic resources
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➢ Methods of Information Retrieval

➢ Searching databases

➢ Using Collection Materials

➢ Reference Consultation



3-1. HU Library's website
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Due to the system structure, Hiroshima University Library's website is divided 
into the following two sites. Each has a different role, so please be careful.

• Library Website:https://www.hiroshima-u.ac.jp/en/library

• Online Services:https://www.lib.hiroshima-u.ac.jp/?lang=en

Library Website Updates on 
various usage guidelines and 

announcements

OPAC・Online ServicesCatalog
search・Databases

OPAC catalog 
search is from 

here
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<Procedure>

1.Enter keywords in the search window and search 

2.Select the desired material from the search results list 

3.Check the location → Use books and magazines (for 

electronic resources, access from the university network) 
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By using OPAC (=Online Public Access Catalog), you can search the 
holdings of books (e-books) and magazines (e-journals) within the 
university.

The interface is different, but both 
are the same.

3-1. HU Library's website
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3-2. Searching for Books and E-books

If you know the title, enter the title. You can also 
search by author name, publisher name, etc.Point

Note: If you want to do a more detailed search, select advanced search!
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Example: When searching for books with "English Education" and 
"Basics" in the title
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If there are too many search results...

• Entering "#keyword" performs an exact match search.It's
convenient to use the "narrow down search" or  "advanced 
search" functions.

Select conditions from the search results
to narrow down

Specify detailed 
conditions from 

the beginning and 
search
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Information about the book
(Title, author name, 
publication year・・・)

Where on campus
is it located?
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Details：how to find and maps
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The label on the book

375.41

N-68

0130561152

The genre of the 
books are lined 
up according to 
their numbers
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Call number: Which shelf is that book on?



Call number: Which shelf is that book on?
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375.89

Ko-93

0130514760

３７５．８９

300 : Social Sciences 
370 : Education 
375 : Curriculum and Learning Instruction 
375.89 : Foreign Language Education

Note: Books on the same theme 
are shelved near each other

The second line is the 
author code. (The first 
letter of the author's 

surname is coded using 
alphabet letters and 

numbers)

Classification (book genre)
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Nippon Decimal Classification

0 General Works 1 Philosophy 2 History 3 Social Sciences 4 Natural Sciences

000 General works
010 Library science- Bibliography
020 Books, Bibliography
030 Encyclopedias
040 General essays, Collected works
050 Serials
060 Societies, Associations, 
Conferences
070 Journalism, Newspapers
080 Complete works, Collections
090 Rare books, Local materials

100 Philosophy
110 Philosophy by 
school
120 Eastern thought
130 Western 
philosophy
140 Psychology
150 Ethics
160 Religion
170 Shinto
180 Buddhism
190 Christianity

200 History
210 Japanese history
220 Asian history, Oriental 
history
230 European history, 
Western history
240 African history
250 North American history
260 South American history
270 Oceanian history, Polar 
history
280 Biography
290 Geography, Topography, 
Travel

300 Social sciences
310 Politics
320 Law
330 Economics
340 Finance
350 Statistics
360 Society
370 Education
380 Customs, Folklore, 
Ethnology
390 National defense, 
Military affairs

400 Natural sciences
410 Mathematics
420 Physics
430 Chemistry
440 Astronomy, Space science
450 Earth sciences, Geography
460 Biology, General biology
470 Botany
480 Zoology
490 Medicine

5 Technology 6 Industry 7 Arts 8 Language 9 Literature

500 Technology, Engineering
510 Construction engineering, Civil 
engineering
520 Architecture
530 Mechanical engineering
540 Electrical engineering
550 Marine engineering, Naval 
engineering
560 Metallurgical engineering, 
Mining engineering
570 Chemical engineering
580 Manufacturing
590 Domestic science, Life science

600 Industry
610 Agriculture

620 Horticulture
630 Sericulture

640 Animal husbandry
650 Forestry
660 Fisheries

670 Commerce
680 Transportation

690 Communications

700 Arts, Fine arts
710 Sculpture
720 Painting

730 Printmaking
740 Photography

750 Crafts
760 Music

770 Theater, Drama
780 Sports, Physical 

education
790 Entertainment

800 Linguistics
810 Japanese
820 Chinese
830 English
840 German
850 French
860 Spanish
870 Italian

880 Russian
890 Other languages

900 Literature
910 Japanese literature
920 Chinese literature
930 English literature
940 German literature
950 French literature
960 Spanish literature
970 Italian literature
980 Russian literature, Soviet 
literature
990 Other literatures
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Information about the book
（Title, author, year of publishing...）

Terms of use

CLICK!

[Simultaneous Access] = Only one person can 
access at a time If you cannot access, please wait a 
moment and try again.
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3-2. Searching for Books and E-books
Using E-Books



When you search for a journal, enter its title. 

If there are too many results, choose 
“Journals” or “E-Journals” from a menu on the 
left!  

To search for a journal with “scientific 
american” in the title
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3-3. Searching for journals and e-journals

Point
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Information about 
the book itself

(Title, Author Name, Publication Year, etc.)

Where on campus
is it located?
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Volume Number/Year/Issue: Which volumes do we have?

Check whether the volume number you are looking for is included
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Symbol Meaning Example

- (Hyphen)
All volumes between the 
connected numbers are 
held in the collection

29-50 → All volumes from 
Volume 29 to Volume 50 
are held

, (Comma)
Volumes not listed are 
missing

22(1,3-14) → Volume 22, 
Issue 2 is not held
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Detail Screen: Information text, maps, etc.
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Magazine Arrangement Order

•Magazine name order 

•A~N (Japanese syllabary 

order) 

•A-Z (Alphabetical order) 

•Magazines do not have call 

numbers like books 
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Note：Please disregard the stickers 
attached to magazines.
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Terms of Use & Link

Available from 1869 until 1923

[Important Notice] Download only the articles you need. If you download a large number of articles at 
once, it may violate the contract terms and result in usage being blocked for the entire university.
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3-3. Searching for journals and e-journals



You can check which newspapers are currently subscribed from the following: 
Library Website > Search for Materials > Other Materials > Newspapers

➢ Reprinted editions, etc. can be searched in OPAC.

➢ Some newspaper articles can be browsed in databases (see the next video).
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3-4. Searching for Newspapers
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➢ E-journals and e-books are resources restricted to the 
campus network. 

 Note： Excluding freely available (open access) content

➢ When accessing from off-campus locations such as 
home, use VPN service or single sign-on.
 Campus network refers to using campus PCs or connecting your own 

laptop, etc. to the campus Wi-Fi. (Connection to “THU-CUP” is acceptable, but edu-roam 

is not)

 Some databases cannot be accessed from off-campus due to contract 
terms (Beck-online, UpToDate)
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3-5. Using Electronic Resources
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*After connecting to VPN, open e-journals or e-books. Once connected, you can 
continue to use them until you turn off the power or disconnect the VPN.

➢ When accessing from off-campus, VPN connection is required for 

most databases. 
➢ To use it, you need to download the application from the Media 

Center website. 

Note: Login is required with your Media Center account and password.

●WEB Version ● App Version (iOS)

When each of 
these marks 

appears, it means 
the operation was 

successful.
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3-5. Using Electronic Resources
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3-5. Using Electronic Resources

➢ Some databases support Single Sign-On (SSO). 

➢ Your Hirodai ID and password are required for login. 

Detailed settings vary depending on the provider of the electronic 
resources. 

➢ If you close your browser, you will need to log in again.

When you find a 
sign-in screen, please 
enter the specified ID 

and password
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Exercises 1-3

Search for materials on OPAC and answer the following questions.

1. You are looking for the following books. Answer the location and call number.    

Title: Renewable energy: a very short introduction

Publisher: Oxford University Press

Location:（ ）
Call number:（ ）

2. You are looking for the following E-book. Answer the number of simultaneous 

accesses to this E-book.   

Title: The Routledge Student Guide to English Usage: A Guide to Academic 

Writing for Students

Publisher: Routledge

Simultaneous access for each title:（ ）

3. You are looking for a specific volume of the following journal. Answer the location 

where the corresponding volume is held.

Title: Language education & technology

Volume: 55

Location:（ ）
53

https://www.lib.hiroshima-u.ac.jp/?lang=english
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