Overview of the Screening Procedure for Doctoral Degrees Earned by Completing Courses 
	Item
	Overview
	Remark

	Preliminary Screening
	(Documents Submitted for Preliminary Screening)

1. Those who wish to apply for a doctoral degree shall submit to their supervisor an Application for Preliminary Screening of Doctoral Dissertation (designated format) and the documents designated by their diploma program. (※1)
(Preliminary Screening Committee)

2. Based on a recommendation from the supervisor, the Program Faculty Committee shall nominate the members of a Preliminary Screening Committee and establish the committee through deliberations. 
(Preliminary Screening)

3. The Preliminary Screening Committee shall screen the submitted documents to decide whether or not to accept the degree application and allow the relevant individual who wishes to apply for the doctoral degree to complete the degree application procedure if deemed as appropriate. 

4. If those who achieved outstanding research results wish to apply for the early completion system (Article 15, By-laws of the Graduate School of Advanced Science and Engineering, Hiroshima University), the Program Faculty Committee shall screen the submitted documents, based on the application criterion defined by the relevant diploma program, to decide whether or not to accept the degree application and allow the relevant individual who wishes to apply for the doctoral degree to complete the degree application procedure if deemed as appropriate.
	※1. Documents designated by their diploma program.

For example,

1.Application for Preliminary Screening of Doctoral Dissertation

2.Summary of the dissertation (typed or word-processor-finished; About 1600 words on one A4 sheet of paper)

3.Draft of the dissertation

4.Offprint of a published research report

	Application Procedure
	Degree applicants shall submit a set of the following documents to the support office by the date designated by their diploma program. (※2)
Documents to Be Submitted (Article 4, Internal Regulations of the Graduate School of Advanced Science and Engineering based on the Hiroshima University Degree Regulations)

① Application for Review of Dissertation (Attached Form No. 1)　　　　　　　　　　　　　　　　　　　　　　- one (1) copy

② Dissertation (bound in a file) - one (1) copy
③ List of Publications (Attached Form No. 3) - one (1) copy

　(Give a Japanese translation in parentheses if the original title is in a language other than Japanese, and an English translation if in Japanese)

④ Summary of Dissertation - one (1) copy
　(The title of the dissertation, whether in Japanese or English, shall be the same as the one provided on the dissertation list [Attached Form No. 3].)

⑤ Resume (Attached Form No. 4) - one (1) copy

⑥ Reference Papers, if any - two (2) copies
⑦ Doctoral Dissertation Submission and Publication Confirmation (application) - one (1) copy

⑧ Electronic data of ③ and ⑤ - one (1) set

⑨ Letter of Consent (not necessary in case of single authorship) - one (1) copy

⑩ Other documents designated by the relevant diploma program

No need to pay Degree Screening Fee.
	※2　Required documents must be submitted, via the head academic advisor and obtaining the approval of the concerned Department/Program, to the Student Support Office for the fields of Engineering (the section in charge of postgraduate programs) no later than January 20 for students expecting to complete the program in March, or July 20 for students expecting to complete the program in September (or the immediately previous Friday if the relevant date above falls on a Saturday or a Sunday). Students expecting to complete the program in a period longer than 3 years may submit the documents at any time.



	Acceptance Screening and Screening Committee established
	1. Of the documents submitted for degree application, the Summary of Dissertation and Resume shall be distributed by the Faculty Meeting to all the professors at least seven days prior to the acceptance screening session. 

2. An objection shall be filed in writing to the Dean of the Graduate School within seven days from the distribution.

3. If it has been decided to accept the Dissertation, the Dean of the Graduate School shall refer the Dissertation to the Faculty Meeting.
4. If there is no objection, the explanation of the theses overview at the Faculty Meeting shall be omitted.

5. The Faculty Meeting shall immediately establish a Screening Committee based on the reference described in the preceding paragraph.

6. The Screening Committee shall consist of a chief referee and two (2) or more sub-referees.

7. The chief referee shall be selected from among the faculty members of the Graduate School.

8. At least one (1) of the sub-referees shall be selected from among the faculty members of other programs or other graduate schools of Hiroshima University. It is allowed to select a sub-referee(s) from among researchers of other universities, research institutes, companies, etc.

(Article 6, Internal Regulations of the Graduate School of Advanced Science and Engineering based on the Hiroshima University Degree Regulations)

	Dissertation Presentation
	Immediately after receiving the documents above, the Screening Committee shall set a date of the dissertation presentation and submit the designated notification request form to the support office.

(Notification spot: bulletin boards of the support office and the relevant program)

	Examination
	An examination shall focus on the degree dissertation and cover subjects related thereto.

(Article 6 (1), Hiroshima University Degree Regulations)

	Screening
	1. The Screening Committee shall conduct the dissertation screening and examination.

2. When the dissertation screening and examination have been concluded, the Screening Committee shall immediately provide to the Faculty Meeting a summary of the dissertation content, a summary of the dissertation screening, a summary of the examination results, and a doctoral dissertation plagiarism checking confirmation through the following documents: 

· Summary of Dissertation Screening (Attached Form No. 5)

· Summary of Examination Results (Attached Form No. 6)

· Doctoral Dissertation Plagiarism Checking Confirmation  (Attached Form No. 10)

(Article 8 (1), Hiroshima University Degree Regulations)

3. The Program Faculty Committee shall conduct the degree conferment screening based on the submitted documents. The screening method shall be defined by the Program Faculty Committee.

	Screening Period
	1. The degree dissertation screening, examination and interview shall be completed within one year from the date of accepting the dissertation.

2. If there are any special circumstances, the period can be extended up to one year based on the deliberations by the Faculty Meeting.

	Report from the Screening Committee
	When it has been granted in the Program Faculty Committee to confer the degree based on the screening, the Dean of the Program shall immediately provide to the Faculty Meeting a summary of the dissertation screening and a summary of the examination results. 

	Dissertation Availability
	The degree application dissertation shall be made available for inspection upon request.

	Conferment Screening
	1. The Faculty Meeting shall distribute the submitted degree dissertation screening report to all the professors at least seven days prior to the session of the Faculty Meeting of the Graduate School. 

2. If there is no objection, the explanation of the degree dissertation screening report shall be omitted. 

3. The decision on the degree conferment requires the attendance of at least two-thirds of all the members (excluding those on an overseas assignment or long-term sick leave) of the Faculty Meeting and a consensus of least two-thirds of the members in attendance.

(Article 9 (2), Hiroshima University Degree Regulations)

	Report to the President of the University
	The Dean of the Graduate School shall report to the President of the University through the following documents.
(1) Degree conferment report - one (1) copy
(2) Resume - one (1) copy
(3) List of Publications one (1) copy
(4) Summary of Dissertation - one (1) copy
(5) Summary of Dissertation Screening - one (1) copy
(6) Summary of Examination Results - one (1) copy
(7) Degree dissertation - one (1) copy

(8) Doctoral Dissertation Plagiarism Checking Confirmation - one (1) copy

	Date of Degree Conferment
	1. In the case of those who have passed within the standard completion period　(within three years [excluding the case of early program completion]): Date of the diploma awarding ceremony in September or March

2. In the case of those who have passed exceeding the standard completion period: Date of passing

3. In the case of those who have passed under the early completion system (those enrolled in their program for one year or more but less than three years): Date of passing or the date of diploma awarding ceremony in September or March


21. Application Procedure for Doctoral Degrees Earned by Completing Courses

1. Documents to Be Submitted and No. of Necessary Copies

① Application for Review of Dissertation (designated form)
one (1) copy

② Dissertation
one (1) copy
③ List of Publications (designated form)
one (1) copy
④ Summary of Dissertation
one (1) copy
⑤ Resume (designated form)
one (1) copy

⑥ Reference Papers, if any
two (2) copies

⑦ Doctoral Dissertation Submission and Publication Confirmation (application) 
(designated form)
one (1) copy

⑧ Electronic data of Dissertation and Summary of Dissertation (PDF file)
one (1) set

⑨ Letter of Consent (designated form)
one (1) copy

⑩ Other documents designated by the relevant diploma program

2. Points to Note When Filling Out the Necessary Documents

(1) Entries may be handwritten (fountain or ball-point pen), typed, or electronically copied.

(2) A single identical personal seal must be used for all the documents.

3. Application for Review of Dissertation
Use Attached Form No. 1. 

4. Dissertation
Dissertation needs to be bound in file form (paper) with the title and the author’s name inscribed on the front cover.

5. List of Publications
(1) Format
Use Attached Form No. 3. 
(2) Dissertation
(A) Title

i. Give the title (and the subtitle if applicable) as it appears on the submitted dissertation. 

ii. Give a Japanese translation in parentheses if the original title is in a language other than Japanese, and an English translation if in Japanese.

iii. If the dissertation is composed of several papers each with a different title, give a collective title without specifying the individual titles.

(B) Publication and Timing

i. Theses for which Hiroshima University confers doctorates are published in the Hiroshima University Institutional Repository. 

ii. For publication, theses are usually published in their entirety. Regarding theses which have been published in their entirety but with minor modifications or omissions in such a manner as not to directly alter the research content when such publication was permitted, the dates of publication and the names of the journals in which the theses were published (as well as the volumes, numbers and pages of the journals) or places of publication must be indicated. 

iii. Components of a dissertation may be separately published in units of division (volumes, chapters, etc.) or in sub-themes of the research content; in this case, the mode and the date of each publication must be indicated. 

iv. Theses may be considered as published when other papers with identical content are published by the same authors; in this case, the mode and the date of each publication must be indicated. For unpublished papers, the scheduled mode and date of publication must be indicated.

(3) Reference Papers
i. Indicate the title, author(s), and mode and date of publication of a paper single- or co-authored by the degree applicant that deals with a subject that is different from that of the degree dissertation and is particularly important as reference, if any. 

ii. Make a list of reference theses, if there are two or more of them. 

iii. Enter “none” if there are no reference theses.
6. Summary of Dissertation
Summary of Dissertation should be written in English and within 1,500 words.

7. Resume
(1) Format
Use Attached Form 4.

(2) Registry Address

Degree applicants of Japanese nationality must enter their prefecture’s name only; those of other nationalities must enter their country’s name.

(3) Current Address

(A) Enter the address as it appears on your residence certificate.

(B) Enter also the building name, apartment name, number, etc. for assured communication.

(C) Degree applicants who plan to stay overseas for an extended period of time following the submission of Dissertation must also enter their overseas address.

(4) Name

If your name is written in Chinese ideograms (kanji), indicate its reading in kana.

(5) Academic Background

(A) Enter chronologically the educational institutions attended, starting with graduation from secondary school.

(B) If you withdrew from a doctoral course after completing the coursework, attach a certificate of acquisition of credits in a postgraduate program.

(C) Indicate the change of name of a school during your enrollment, if any.

(D) Enter only the educational programs you pursued at institutions of formal education; years spent at an educational institution as a research fellow, etc. must be entered under “Research background.”

(6) Professional Career

List chronologically all the posts of full-time employment you assumed, with each employer’s name and job title. It is desirable that part-time posts are also listed if they are related to education and research.

(7) Research Background

(A) List the research activities undertaken that are noteworthy in connection with the envisaged academic degree, and do so chronologically and according to items.

(B) Information on noteworthy academic research activities expected in this column includes the following (examples):

i. Research projects (including joint projects) related to your doctoral research theme

ii. Training programs (including those pursued as a research fellow at a university) 

iii. Academic surveys and investigations

iv. Publications and presentations (books, papers, etc.)

v. Activities involving scholarships and grants

vi. Activities involving academic societies

vii. Others that may be of significance in connection with the envisaged academic degree

(C) Entries entered under “Academic background” or “Professional career” should not be double-entered under “Research background.”

8. Reference Papers
Reference Papers need to be bound together with Dissertation.

9. Doctoral Dissertation Submission and Publication Confirmation (application)

Use the designated format. The Confirmer (main supervisor) confirms with the plagiarism check software “ iThenticate”, describes the check etc. in the corresponding column of the form, and attaches a copy of the confirmation result screen.

10. Electronic data of Dissertation and Summary of Dissertation
Submit Dissertation and summary in the form of a PDF file. (PDF/A [ISO19005] is recommended.)
11. Letter of Consent

Use the designated form. A letter of consent must be signed by all the co-authors or by the representative of the co-authors.

12. Other Documents Designated by the Relevant Diploma Program

If there are any other documents designated by the relevant diploma program, submit them.
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第3号様式

論文目録
	氏　名　　広大　学　　　　　　　　　印

	　論　文


　　題　目　　A Study on the Flow Field and Combustion Characteristics in a Swirl Type Combustor
（旋回流燃焼器内の流動と燃焼特性に関する研究）


公表の方法及び時期


１．第２章　旋回流の流動予測

　　　　日本○○学会誌第２巻１０号１０頁～１５頁　　20XX年 9月23日　発行

２．第３章　旋回流燃焼機内の燃焼特性　

　　　　　　○○学会論文集５巻６号　　　　　　　　　　　20XX年 12月発行予定

３．Chapter 4  Analysis of Combustion Characteristics
　　　　　　　　 Journal of ○○○○ Vol.5, No.3, pp.666-670　　20XX年 7月11日　発行
　　４．Chapter 5  Analysis of Flow Filed in a Swirl Type Combustor
                 International Journal of ○○○ Vol.2　　　　  20XX年 12月発行予定


冊数　１　冊


参考論文

な　し




論文の要旨

題　目　　　A Study on the Flow Field and Combustion Characteristics in a Swirl Type Combustor
（旋回流燃焼器内の流動と燃焼特性に関する研究）








氏　名　　　広　大　　学

・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・
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・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・

・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・

・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・

・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・・

第4号様式

	履歴書

	EQ \* jc2 \* "Font:ＭＳ 明朝" \* hps10 \o\ad(\s\up 9(ふりがな),氏名)
	EQ \* jc2 \* "Font:ＭＳ 明朝" \* hps11 \o\ad(\s\up 10(ひろ),広)　EQ \* jc2 \* "Font:ＭＳ 明朝" \* hps11 \o\ad(\s\up 10(だい),大)　　EQ \* jc2 \* "Font:ＭＳ 明朝" \* hps11 \o\ad(\s\up 10(まなぶ),学)　　　　　　　　　　　　　　　　　　男　・　女

	生年月日
	　平成○○年１１月　６日

	本籍
	広島県

	現住所
	〒７３９－８５２４

広島県東広島市鏡山一丁目４－１

○○○ハイツ　Ｂ棟201号室
　　　　　　　　　　　　　　　　　　℡　○○○－○○○○－○○○

	　　　学　　歴

	平成○○年３月
	広島県立ひろしま高等学校　卒業

	平成○○年４月

平成○○年３月
	広島大学○○学部第○類　入学

同上　卒業

	平成○○年４月１日

平成○○年３月○日
	○○大学大学院○○研究科博士課程前期○○専攻　入学

同上　修了

	令和○○年４月１日


	広島大学大学院先進理工系科学研究科博士課程後期先進理工系科学専攻　入学（進学）

現在に至る

	　　　職　　歴

	平成○○年４月○日
	日本工業（株）　採用

	令和○○年９月○日
	同上　設計課に配置換　　　　現在に至る

	　　　研究歴

	平成○○年○月○日
	○○○○の研究に従事し現在に至る。

	
	

	　　　賞　罰

　　　　　　　　　なし

	　　　上記のとおり違いありません。

　　　　　　　　令和○○年○月○○日

　　　　　　　　　　　　　　　　氏　　　名　　　　広　大　　学　　　　　　　　　印


学位論文の表紙

Front Cover of Your Doctoral Dissertation
※　最終的に提出する学位論文の表紙は，次のことに留意して作成すること。

Pay attention to the following when preparing your final doctoral Dissertation.
（1）表紙には学位論文題目，学位取得年月及び氏名を記載し，背表紙には学位論文題目及び氏名を記載すること。

The front cover must have the Dissertation title, the year and month of acquisition, and your name. The spine must have the Dissertation title and your name.
（2）学位論文題目は，学位申請時に届け出たものと全く同一の表記を記載すること。

（和題・英題ともに記載し，英題の大文字小文字の別も学位申請時の届け出と同一にすること。）

The Dissertation title on the front cover and spine must be the same as the title which you applied under.

 (The English and Japanese titles must be printed on the cover. The titles must be exactly the same as the titles which you applied under, including the exact same lowercase letters and uppercase letters of the English title.)
（表紙）Front cover   　　　　　　　　　　 　 （背表紙）Spine


　
	主指導教員　確認印
	
[image: image1]



	申請者
	EQ \* jc2 \* "Font:ＭＳ 明朝" \* hps16 \o\ad(\s\up 9(ふりがな),氏名)
	生年月日

	
	
	昭和　　年　　月　　日

	履歴
	学歴

	
	高校
	高等学校（高等専門学校）　　　　　　　　　　　　年　　月　　　卒業

	
	大学
	　　大学　　　　　学部　　　　　　　　　　　　　　　年　　月　　　卒業

	
	大学院
	大学大学院　　研究科　博士課程　　専攻　プログラム　　　入学　　年　　月　　日

　　　　　　　　同　　　上　　　　　　　　　　　　　　　　　修了　　年　　月　　日

大学大学院　　研究科　博士課程　　専攻　プログラム入学・進学　　年　　月　　日

　　　　　　　　同　　　上　　　　　　　　　中退・単位修得後退学　　年　　月　　日

	
	職歴

	
	年　　月

　　年　　月
	　　年　　月

　　年　　月

	論文名
	　

（　　　　　　　　）

	指導教員・審査委員
	指導教員
	審査委員
	試験委員

	
	主指導　教授
副指導　教授
副指導　教授
	主査　教授
　　　教授
　　　教授
	主査　教授
　　　教授
　　　教授

	主要研究論文題目
	題目
	著者名
	刊行物の名称
	巻・号・頁
	発行年月日

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


押印してください。


印鑑がない場合は，サイン（署名）。


Seal here.


If you don’t have a seal, sign here.





ここに記載してある氏名表記を学位記の氏名欄に使用する。


The name written here is used for the name on your diploma.





【記載例 Sample】





Applicant Name





Title of your Doctoral Dissertation





外国語の場合は和訳，日本語の場合は英訳を付記する。


An English title should have a Japanese translation. A Japanese title should have an English translation. 





Method and Term of Publication





学位請求論文の目次の題目を記入する。公表した論文の題目は記入しない。


Write the chapter’s title of your Doctoral Dissertation. Don’t write the title of your published paper.





Number of your Doctoral Dissertation





Reference Dissertation 





ない場合は，「なし」と記入する。


学位論文の内容以外の公表論文のうち，特に参考になる自著及び共著の論文があれば，次のことを記載する。


　・題目　・著者名　・公表の方法及び時期


If you don’t submit a Reference Dissertation, write “なし” (nothing) here.


If you have some special papers written by yourself or joint papers among your published papers whose contents differ from your Doctoral Dissertation, write the following items:


*Title *Author’s Name *Method of publication and Date of Publication





Title of your Doctoral Dissertation





論文目録（第3号様式）に記載した題目と全く同じ題目を記載する。


You must write the same title of your Doctoral Dissertation as the title on the Dissertation List (Form No. 3).





Applicant Name





A4版，横書きとし，4,000字以内で作成し，片面印刷する。（複数ページになっても構わない。）


One-sided printing less than 4000 Japanese characters on A4 size paper. (More than 2 pages is no problem.)





該当の性別を○で囲む。


Choose appropriate sex and encircle it.





氏名は，論文目録（第3号様式）に記載したものと全く同じ表記で記載する。


氏名にはふりがなを付ける。You must write your entire name as it appears on the Dissertation List (Form No.3) with Furigana.





Applicant Name





日本籍の者は，元号で記入。


外国籍の者は，西暦で記入。


If you are Japanese, write in the Japanese era name.


If you aren’t Japanese, write in the dominical year.








Date of Birth





Nationality





日本籍の者は，本籍の県名を記入。


外国籍の者は，出身国名を記入。


If you are Japanese, write your prefecture of registry.


If you aren’t Japanese, write you home country.





Present Address





旧制の卒業生は，中等学校卒業から記載。


If you are an old-education-system middle school graduate, include education from middle school (only for Japanese).





Academic Background





High School Level





Undergraduate Level





Master’s Course





Doctoral Course





常勤の職について，年次を追って勤務先，職名等を付し，退職等についても記載する。 


現職の場合，「現在に至る」と明示する。


Write your places of employment and job titles year by year, including resignation if any. If you are in employment, write also  “現在に至る” (Hitherto).











Professional Career





Research Background





先進理工系科学研究科での研究は記載しない


Include your research background except the research at the Graduate School of Advanced Science and Engineering, Hiroshima University.





Prize and Penalty





ない場合は「なし」と記入する。


If you have not received a prize or penalty, write “なし”(Nothing)  here.





押印してください。


印鑑がない場合は，サイン（署名）。


Seal here.


If you don’t have a seal, sign here.
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論　文　題　目  





 Dissertation Title





 Dissertation Title





Name








氏　名  





Name








氏　　名





Year and Month of Acquisition








学位取得年月　○○○○年○月





 (English or Japanese Translation of Dissertation Title)








論　文　題　目


（論文題目の英訳（または和訳））





３





３㎝程度あけること





主指導教員の確認印が押されていること。


There must be your supervisor’s seal.











氏名は，論文目録（別記様式第3号）に記載したものと全く同じ表記で記載する。氏名にはふりがなを付ける。


You must write all the same name as the name in Thesis List (Form No.3) with Furigana.

















日本籍の者は，元号で記入。


外国籍の者は，西暦で記入。


If you are Japanese, write in Japanese era name.


If you aren’t Japanese, write in the dominical year.











Applicant Name








Date of Birth








Academic Background





Professional Career





論文目録（第3号様式）に記載した題目と全く同じ題目を記載する。


You must write all the same title of your thesis as the title in Thesis List (Form No. 3)





Title of your Doctoral Thesis





Names of supervisors





Names of thesis committee members





Names of examination committee members Screening





Title





Author





Name of Publication





Volume, No., pp





Date of Issue





・日本語論文と外国語論文が同一内容の場合は，いずれか一方のみを記載すること。


・投稿中又は投稿予定のものは記載しないこと。ただし，採録が決定済又は，印刷中のものはその旨明記して記載できる。


・発行年月日を元号表示する場合は，その末尾に西暦年を括弧書きで併記すること。


・Write either Japanese title or English title if both have the same content.


・Don’t write the title of the paper which you have just submitted and will submit. However, you can write the title of the paper which is determined to be accepted or the paper in press, indicating accordingly.


・If you write the published date in era name, add the dominical year in parenthesis at the foot of it









