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Welcome to our ePortfolio system. This system is based on open source ePortfolio system, Mahara.
When you login to Mahara, you will find many portfolios on which you need to work. This student guide will show you how to make your portfolios on

Mahara.

1 . LOg in HAOERHRD 0 C (Unread) No information on classroom changes.
EERSER FHOBE

First of all, you need to log in to Hiroshima University Student s

Information System, MOMIJI. Then click Link to the external system and |=cLf

_ /) Link to the external systez S [ survers
. . fnanswered Surveys
L mmj' Click here to log in to

navigate to the ePortfolio. \Mahara

List View

ePortfolio.

r :| | Display |

2. Choose your system language
The first page you will see in Mahara is called Dashboard. This contains useful or even essential informarion when you work on Mahara. But, as you can

see the figure below, it is displayed in Japanese at your first login to Mahara because its default system language is Japanese.
However, you can choose your system language either Japanese or English. When you choose English, Mahara navigates you in English. But it doesn’t

mean all of contents will be presented to you in the system in English.
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3. Dashboard

Now you can see Dashboard in English. See below.
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Dashboard Content Portfolio Groups
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Create

Develop your portfolio

Progress table

Collection name: 2016 {E 212511 &

Control your privacy

& +& +F41

5 Settings =

0

® Logout

Click here to log out from Mahara.

Hiroshima Unviersity Learning Portfolio Sysmte is powered by Mahara, which is a fully featured electronic portfolio system with
social networking features to create online learning communities.

Share Engage

Find people and join groupg

Mahara Info contains system maintenance
information or other messages from the
system administrator.

Mahara Info

System Maintenance Info

Due to the planned power outage,
learning ePortfolio System, Mahara,
will not be available

ce.

% Hide information box

¢ Edit dashboard

Portfolio State € Modification date Comments Submission period
WizER M Not yet - 0 ~2016/04/15
FHRATE : M Not yet - 0 -
BIBsHE : M Not yet - 0
HREERI : M Not yet - 0
HEEIF— M Not yet - 0
EFRBEBRR M Not yet - 0
TOEIC : M Not yet - 0
TA-RA:M Not yet - 0
FRER M Not yet - 0
R M Not yet - 0
ELRmCER : M Not yet - 0
L@ - M Not yet - 0
Inbox
% Details

C

Others

Mahara does not work well in IE9 or
older.

Especially, they have problems with
writing or editing blog entries.

Please update your IE to the latest
version or use other browser when you
use Mahara.

® Admin Messages

+H +F41

My groups:
BHE+EE /R HF4E

When you received messages from your advisers or
other Mahara users, click here to see the list of the

Progress table gives you the information such as name, state, modified date, the number of comments,

and submission period for each portfolio. Your adviser, co-

contents and comments in the portfolios listed in this table. Each portfolio name gives the link to certain

portfolio itself.

advisers and administrators can read all of

The Japanese/English translation for them is shown in table below.

notification.
Japanese English
Wz Research title
st Research plan
JE ki Course plan
WG BRI Research activity
HEE I — Science Seminar
HEZAEE BRI Educational advancement and job-hunting
TOEIC TOEIC
TA - RA TA or RA
PRER Presentation at conferences
IR Mid-term presentation *
ELRRscE Title of master's thesis *
it H Title of doctoral thesis **
[EER 38 Master's thesis *
LS Doctoral thesis **

* They are only avairable fot master course students.

** They are only avairable for doctor couse students.




4, Edit portfolio

First of all, you need to know that your portfolios can be classified into two types, journal entry type and text form type. What makes their diferrences is

how to edit each type of portfolio.

4.1 Edit journal entry type portfolio
Most of portfolios belong to this type. Each journal consists of more than one entry. There are two subtypes in Journal. The difference between these

subtypes is whether you can add new entry or not. But you can edit them in the same manner. Here we will show you how to add new entry.

REB LT 2R EERE S AA TS W,

Write about anything to do with your research activity, when the occasion arises.

20164 BRI & TFEEIRI / Research activity : M Click New entry
B 1 M
&1 hL / Title
WZRETE - M & Posted by +3 +%41 on 06 February 2013, 2:18 PM | Comments (0) | Edit journal entry | New entry
FLWTY R UZEENTINSZE TTYRUEBMNER, #2Uws L ET

New journal entry in journal "FFZE;EENA / Research
activity : M"

Mahara Info

System Maintenance Info

Due to the planned power outage,
learning ePortfolio System, Mahara,

Title * I \ I will not be available

on 28th August, 2016
from 7:00t0 19:00

Entry *
v Pusgmh - B I = E £ 2 W Input the title for your new entry and its content
C J]
Others
Mahara does not work well in IE9 or
older.
Especially, they have problems with
writing or editing blog entries.
Please update your IE to the latest
version or use other browser when you
use Mahara.
o _Admin
Click Add a file and the window below will be displayed
Upload file
File
TranmmR | 77 CILAER
o (Maximum upload size 2MB) Drop files here to upload
Show my 4 Home
NAME DESCRIPTION size DATE
Tags
‘s Bb Submissions 18/08/2016
Enter comma-separated tags for this item.
Attachments
No files found Choose your file, and click X in the upper right corner on the window
Q Add afile
Draft ® No (i )
When your entry is a draft, no one except you can see it. Do not change these settings
Allow comments Yes

Allow comments on your entry.

4.2 Edit text form type portfolio
BAZERER | Research title, and 181 / §133ZER , Title of master's/doctoral thesis, belong to this type.

ffi52REE / Research title

No entry

Input your answer

HEBEEAT LTS /ES L), Input your Research title. (5 )

Click Save
Save

El#§E# 81/ Co-adviserl




5. Submit portfolio

You need to submit #iZERER : M or #izERER : D. The due date will be shown in Progress table. Here you can see how to submit your portfolio.

Save

Submit this page for assessment to| #)1TE +5%4£/+& +5#41 ~

Comments

%, Add comment

i}

Click Submit in the lower middle of
the portfolio

v Paagaph <~ B [
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fREE M
by +5 +54£1

MR - AIREHRORIEMRIE201344815A T,
The deadline for submitting this portfolio is 15th April, 2013.

20164F B B3R RA1H & FHFEHE / Research title
WEEE ' M No entry
R BIEEAAL / Co-adviser1
BiEEE M No entry
TREDRSR M -
BEEEH 82 / Co-adviser2
HEtEIF—M

No entry

EFRBEEIRR - M
Elig 8% 83 / Co-adviser3

TOEIC : M
No entry
TA-RAIM
SR S .
sazs M Eli5E# 84 / Co-advisers
No entry
PERKE M

& +H +34&1 < Settings & ® Logout

Search users

0

When you submit your portfolio, you cannot edit it.

Go to Dashboard and see the state of this portfolio. It says Submitted.

Progress table

Collection name: 20164F & & -7 121 &

Portfolio State €@  Modification date Comments Submissid
HREE ' M Submitted 2016/08/19 Submitted 0 ~2016/04/15
HFEE - M Not yet - 1 -

TRIEEE - M Not yet 0

HRFHRR - M Not yet 1

#EAEI M Not yet 0

ESFIEHRR © M Not yet 0

TOEIC: M Not yet 0

TA-RA:M Not yet 0

FRER M Not yet 0

PSR M Not yet 0

ELRsUEE ™ Not yet 0

Et@mx ™ Not yet 0

If you want to edit it agein, you need to ask your adviser to return the portfolio to you.

]

6. Read comments

You can place comments not only on portfolios but on each entry.

When you receive comments on your portfolios, you can see them in the bottom of the portfolios and may not miss them. However, comments ont

entries are usually hidden. Here we will show you how to read a comment on an entry and reply to it.

HREDICET 2RNEEHEERATILEZ N,

Write about anything to do with your research activity, when the occasion arises.

20165 1§ SRR & FHFEEIARN / Research activity : M
WREE 1 M
&4 ML / Title
RETE - M £ Posted by +E +44:1 on 06|
sLnzyhusnzn Click this
BfEEE : M
BIcHBIYRUDYA b
HFREBHRR : M If you want to add new, 7 click "New entry".

If you want to edjj

ESRBSERIRTR : M # Comménts (1) © Add comment

title of this entry or write something here, click "Edit journal entry".

urnal entry | New entry
vIULES,
VERKT D EVUYIUET,

1entrv

) Comments | ¥4 kJL / Title
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Jashboard # 19 August2016,9:19AM

Click this to close the 1 think you shouldn't edit this entry but add new one.
To Y
i window
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Irite about anything to do with your research activity, when the occ:

PI6FEE B+ RIZATH & WFiEE
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Add comment

Click Add comment to
place your reply




